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Forum Facilitators:

Lupe Villa – Registrar of Voters

Emily Oliveira – Elections Supervisor

Manuel Hernandez – Elections Specialist II
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This candidate overview has been prepared to assist you in filing documents 
relating to the election. It is not intended to provide legal advice and is for 
general guidance only. The Registrar of Voters strongly encourages any 
prospective candidates to seek legal advice to assist in complying with the 
applicable California laws, including the California Elections Code and 
California Government Code.

Please note that it is not within the purview of this office to determine 
whether a candidate meets the requirements for holding office. Individuals 
with questions concerning their own or other candidate qualifications or 
other related matters should seek legal counsel.
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IMPORTANT DATES

The following are important dates 
regarding filing deadlines for candidates.  

For a complete calendar, please see the 
Official Candidate’s Guide.  
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IMPORTANT DATES 

July 15 to August 9 – 
Declaration of Candidacy Period

Candidates MUST file a Declaration of Candidacy and Nomination Papers if 
required. No person may file Nomination Papers for more than one district office 
at the same election. The Declaration of Candidacy shall be executed in the 
Elections Office. All candidates wishing to place a statement in the County Voter 
Information Guide (VIG) must provide their statement along with fees to the 
Elections office at this time.  

July 30, 2024 –
Change of Candidate Designation on Ballot

CHANGE OF CANDIDATE DESIGNATION ON BALLOT
Last day that any nominated candidate may request in writing a different ballot 
designation than the one used at the March 5, 2024, Presidential Primary 
Election. The request should be filed with the County Elections Official.
(E. C. § 13107 (h))

August 10 to August 14 –
Nomination Extension Period

If nomination documents for an incumbent are not filed by 5:00 p.m. on August 
9, the nomination period shall be extended until August 14, 5:00 p.m. for persons 
other than the incumbent.
(E. C. §§ 8024 and 10516)

NOTE: The extension does not apply where there is no incumbent eligible to be 
elected.
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Step 1) Complete the 
Candidate Application 
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 The Candidate Application form is available online 
at the Elections website. 

 We can also e-mail you the form for you to 
complete at your leisure.

You can also visit the Elections Department and 
complete the form in-person.   

 Once the form is completed and your registration 
status is verified, you will be e-mailed the following 
forms:

• FPPC FORM 501 and/or FORM 470 based on if you 
are raising money

• FPPC FORM 700

• Ballot Designation Worksheet
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Step 2) Complete Your 
Forms and Schedule 

Your Candidacy 
Appointment

9



Complete the following forms prior to coming in to complete your Declaration of 
Candidacy:

• FPPC Form 501 and/or Form 470
• FPPC Form 700
• Ballot Designation Worksheet
• Candidate Statement for the Voter Information Guide (if filing one)

This will help ensure that your filing process is completed as smoothly as possible. 
While not required, it is recommended that you schedule an appointment to complete 
the Declaration of Candidacy forms.  
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 The Elections Department cannot provide guidance on how to complete FPPC Form 501/470 and 700

 You can contact the FPPC either by e-mail or phone for questions:

o  E-mail: advice@fppc.ca.gov

o  Phone: 1-866-ASK-FPPC (1-866-275-3772 option 1) Monday – Thursday 9 A.M. – 11:30 A.M.

 You can also seek the advice of legal counsel.   11
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What is a Ballot Designation?

On the ballot, just below their 
name, California law allows each 
person running for an office a 
designation - a short description of 
the candidate’s principal 
profession/vocation/occupation. 

Ballot Designation
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What can I use for 
my designation?

Candidates have 4 options when selecting a ballot 
designation:

 The official title of your current elective office. 

 The word “Incumbent” if you are the current 
office holder. 

 The word “Appointed” along with option 1 or 2.  
This is required if you were appointed to a 
vacancy, rather than being elected or 
appointed-in-lieu of election. 

 Your principal profession, vocation, or 
occupation. This must be your current job, one 
you have had within the last year, or one from 
which you retired from.

 You may use only 3 words.  Hyphenated 
words found in a standard dictionary and 
California geographical names count as 
one word. 

The ROV will approve or deny designations per 
California Elections Code 13107  and California Code 
of Regulations 20710-20719.  
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All fields must have data. Use “N/A” for data that does not apply to you.

Section 1 is your information (Name, Office running for, 
etc.)

Section 2 you complete if you have legal representation 
or another authorized person making decisions on your 
behalf. Input “N/A” if you do not have legal representation or another authorized agent.

Section 3 is where you place your proposed 
designations. You can provide up to 3 separate 
designations. If a designation is rejected by the ROV the 
first alternate will be reviewed for approval.   

Completing the 
Ballot Designation Worksheet:

If your proposed designation includes your 
principal profession, vocation, or occupation, 
place your initials on the line.  

Please mark if you would like masculine or 
feminine translations to be used for your 
designation if there are equivalents available 
from translators.  If left blank, the masculine 
translation will be used for uniformity purposes.  
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Section 4 is to provide justification for your use of the designation 
provided in section 3.  If you used multiple professions, vocations, 
or occupations in your designation, you must provide justification 
for EACH one.  

Example:

Designation: Lawyer / Educator

First box of section 4 would be used to justify the use of 
“Lawyer”. (I practice law during the day) 

The second section would be used to justify the use of 
“Educator”. (I teach law courses at WHC)

The third box we would write N/A as it does not pertain to our 
designation.  

You must provide the contact information of a person who can 
verify the information.

You must answer Yes/No to each question and initial on the line.  
Please note that a “Yes” answer will most likely lead to a 
rejection of your ballot designation by the ROV.  Remember to sign 
in the red box once done. 

Completing the Ballot Designation Worksheet:
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Complete sections A and B if you have entered 
alternate ballot designations in section 3.  

Again, if you have multiple professions, 
vocations, occupations listed, you must provide 
justification and a contact person for use of for 
EACH one.  

If you do not have alternate ballot designations, 
please initial the top of the page.  

Completing the Ballot Designation Worksheet:
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Step 3) Declaration 
of Candidacy 
Appointment
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What to bring with you:
• Your current, valid photo ID.
• Your completed FPPC Form 501 and/or Form 

470.
• Your completed FPPC Form 700.
• Your completed Ballot Designation Worksheet, 

if requesting one.
• Your Candidate Statement with a wet 

signature.*
• Your fee for your Candidate Statement.*

*Only applicable if filing a Candidate Statement. 

The Elections Department accepts payments in the following methods:
 Cash
 Check
 Money Order
 Credit or Debit
The preferred method is check made payable to “Kings County Elections Dept”. 
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• The Declaration of Candidacy
• We will go over each box on the form and 

give you the Oath of Office.  
• A current, valid photo ID is required for us 

to complete the form.  

• Candidate Statement
• If you are filing a Candidate Statement for 

the Voter Information Guide, you will 
complete and sign this form.  

• Payment will be due along with a printed 
copy of your statement with a wet 
signature.  

• Please e-mail a copy of the statement in 
word format to: 
elections@countyofkings.com

• We will print your statement EXACTLY as it 
is provided. Be sure to proof your 
statement carefully before submitting. 

Forms at your appointment:
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• The Code of Fair Campaign Practices
• This form states you will run a clean and 

truthful campaign.
• You also agree to stick to the issues of the 

election and not personally attack or allow 
someone on your behalf to attack your 
opponents.

• This form is optional, and you do not have 
to sign it. However, this form becomes part 
of the public record, including if you 
declined to sign it.

  
• FPPC Information Acknowledgement

• This form states that you are responsible 
for any FPPC filings that apply to you and 
your campaign. 

• The Elections Department will not be 
responsible to ensure you meet the filing 
deadlines. 

• Failure to file documents on time could 
result in regulatory fines from the FPPC.  

Forms at your appointment:
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Step 4) Complete Your 
Nominations Petition 
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If you are running for a city council 
seat, you will be provided with a 
Nomination Form.

3 copies of the form will be provided to 
the candidate at your candidate 
appointment.  We will e-mail a PDF 
copy of the form to you. You can print 
more forms as you need them.  

The form must be printed double-sided, 
color optional.  

You must gather, at minimum, 20 valid 
signatures to qualify for office. We 
recommend that you get more than the 
minimum in the event that signatures 
are deemed invalid.   

22



Signatures must be from registered voters who are 
eligible to vote for that office (i.e., your 
constituents). Any other signatures will be invalid 
and will not count towards your nominations. 

Section 2 MUST be completed by the person who 
gathered the signatures (circulator) on the 
petition page. Note the petition circulator must be 
18 years of age or older.  

If the form is not printed double-sided or section 2 
is not completed, the signatures on this petition 
form will be invalid.  

All Nomination signature documents must be 
turned into the Elections Office by 5:00 P.M. on 
August 9.

If you do not have enough valid signatures to 
qualify after August 9, you CANNOT be a 
candidate. 

GET YOUR NOMS IN EARLY
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FPPC FILING

It is up to the candidate or candidate’s committee 
to ensure that the necessary forms are filed on time 
with the FPPC.  Questions regarding FPPC filing 
requirements should be directed to the FPPC or your 
legal representation.  

• E-mail: advice@fppc.ca.gov 
• Phone: 1-866-ASK-FPPC (1-866-275-3772 option 1) 

Monday – Thursday 9 A.M. – 11:30 A.M.

24

mailto:advice@fppc.ca.gov


 Form 410 – Statement of Organization, Recipient Committee

 Who Files: Persons (including an officeholder or candidate), organizations, groups, or other entities that raise or spend 
money from others totaling $2,000 or more in a calendar year to spend on California elections. They must register with the 
Secretary of State and report all receipts and expenditures. “Contributions” include monetary payments, loans and non-
monetary goods and services received or made for a political purpose.

 Form 460 – Campaign Disclosure Form

 Who Files: All recipient committees must file a 460.  The form provides a detailed overview of the committee's financial 
activities, including contributions taken in and expenses paid out.

 Form 470 – Officeholder and Candidate Campaign Statement – Short Form 

Who Files: Candidates who do not raise or spend $2,000 or more (or anticipate raising or spending $2,000 or more) in 2024 
and do not have an open committee may file Form 470. If the candidate raises or spends $2,000 or more later during the 
calendar year, a Form 470 Supplement and a Form 410 must be filed.

Form 497 – 24-hour/10-day Contribution Report

 Who Files: Candidates and certain committees that make or receive contributions in the total sum of $1,000 or more in the 
90 days before or on the date of an election. Note that the form is due within 24 hours of hitting the $1,000 threshold. 

Form 501 – Candidate Intention Statement

Who Files: Candidates who intend to raise or spend money with the exception of filing and statement fees paid from the 
candidate’s personal funds.   

All FPPC Filing forms are public records and will be made available online after personally identifying information has been redacted. 

The following are the most common FPPC filing forms
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FPPC SCHEDULE: Local Candidates and their Controlled Committees
All forms, except for Form 410, should be filed with the County Elections Office. 

Form 410 should be filed with the FPPC directly and the filing officer responsible for your office. 
Deadline Period Covered Form Notes

Jan 31,2024
(Semi-Annual)

* - 06/30/2024 460 • All committees must file this statement.

Within 10 Business Days Ongoing 410 • File within 10 business days of receiving more than $2,000 in contributions from all 
sources. You can also file before receiving the $2,000 in contributions.

• A $50 fee made payable to the Secretary of State must be made once you have crossed 
the $2,000 threshold. 

• Mail the form to the State and provide a copy to the Elections Office.  

Within 24 hours 
(Election Cycle Reports)

08/07/2024 – 11/05/2024 497 • File if a contribution of $1,000 or more in the aggregate is received from a single 
source. 

• File if a contribution of $1,000 or more in the aggregate is made to or in connection 
with another candidate or measure listed on the November 5, 2024, ballot, or made to 
a political party committee. 

• The recipient of a non-monetary contribution of $1,000 or more in the aggregate must 
file a Form 497 within 48 hours from the time the contribution is received.

• File by personal delivery, e-mail, guaranteed overnight service, or fax. 

September 26, 2024
(1st Pre-Election)

7/1/2024 – 9/21/2024 460 or 470 • Each candidate listed on the ballot must file Form 460 or Form 470. 
• File by personal delivery, e-mail, guaranteed overnight service, or fax. 

October 24, 2024 
(2nd Pre-Election)

9/22/24 – 10/19/24 460 • All committees must file this statement. 
• File by personal delivery, e-mail, guaranteed overnight service, or fax.

January 31, 2025 (Semi-
Annual)

10/20/24 – 12/31/24 460 • All committees must file Form 460 unless the committee filed termination Forms 410 
and 460 before December 31, 2024.

*Period Covered: The period covered by any statement begins on the day after the closing date of the last statement filed, or January 1, if no previous statement has been filed.26



The checklist shown here will be included 
with your candidate forms email.

This checklist provides guidance and a general 
overflow of the rules for campaigns but does 
not replace any requirements under the 
Political Reform Act or FPPC filing 
requirements.   

Again, questions regarding FPPC filing 
requirements should be directed to the
FPPC or your legal representation.  
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Candidate Statement 
Fees 
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CANDIDATE STATEMENT FEES

The required Candidate Statement fee is due at the time 
of your Declaration of Candidacy, if you are placing a 
Candidate Statement in the Voter Information Guide. If 
your race does not go to ballot, your fee will be 
refunded. 

The fee is charged at the rate of $0.089 per registered 
voter for that contest plus $60.74 for personnel 
expenses. The Registered Voters per contest is based on 
the February 20, 2024, Report of Registration. 

Please visit www.votekingscounty.com for a list of all 
Candidate Statement fees.  
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Data Information 
Requests 
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 Purchasers are required to complete a Data Information Application.
The application can be downloaded from our website, but it must be returned to the office with a WET signature (in 
person or via courier delivery). E-mailed applications will not be accepted. 
Payment for the data must be provided when the application is dropped off.  
The application will be reviewed by the Elections Supervisor and ROV for completeness and compliance with Election 
Code.
If the application is not approved, a letter explaining why along with the application and the payment will be returned 
to the requestor. They are welcome to resubmit the application after the deficiencies are corrected. 
Common reasons for application rejections include:

Applications not filled out entirely or incorrectly.
Applications for data are too vague.
Information regarding how data will be kept secure is missing. 
Payment is for the incorrect amount.  
Supporting documents are missing.

We only need the application pages (first 2 pages) returned.  The Election Code and Cyber Security Tips are required by 
law to be given to you for your reference.  

Candidates and other entities can purchase certain voter information 
data, such as walking lists and county voter files, from the Elections 

Department.    
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Be sure this box is completed.  If the requestor represents 
a group, the name of the group and a business address for 
the group must be provided as well.  

If you want a specific district, please note it here.  Same 
goes with Election History. We can provide party specific 
data for either one party or all parties per report. If you 
want party specific data for multiple parties (example: 
“Lib and NPP” or “all Parties except Green”) you must 
purchase a separate list for each party.

Select the type of data file you would you would like. 

Select how you would like to receive your data file 
(electronic or paper).  If you would like your data file on a 
USB Drive, you must pick it up in person.  32



Pay attention to the requirements if you select 
Political Communications.  

You must provide an explanation of why you want 
the data and how you will keep it secure.  Failure 
to provide an adequate response will result in the 
application being rejected.  

Be sure to read each line carefully before 
providing your initials.  This is a requirement for 
the application.   

Remember to sign the application and provide us 
with a clear copy of your ID. This is a requirement 
on the application. 
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QUESTIONS?

34



Thank You
Kings County Elections Department
1400 W. Lacey Blvd. 
Hanford 

(559)852-4401 / 1-800-289-9981 ext. 4401
elections@countyofkings.com 
www.votekingscounty.com 
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